
Beijer Ref UK & Ireland 

Warehouse Administrator 
Morley, Leeds 

Would you like to join a forward thinking company that invests in people and their development? 

Beijer Ref UK & Ireland is a leading group of refrigeration and air conditioning wholesalers with 47 branch outlets 

and utilises two distribution centres for centralised stocks. There are 4 wholesalers within the group; Dean & Wood 

Ltd, HRP Ltd, RW Refrigeration Wholesale Ltd and DWG Refrigeration Wholesale Ltd (Ireland). Also within the group 

is our MHI (Mitsubishi Heavy Industries) air conditioning business and Beijer Ref Refrigerants. 

We are recruiting for Administrators to be part of our team at our distribution centre in Morley, Leeds. 

As Administrator your main duties will be: 

 Monitor company stocks

 Liaise with branch outlets

 Investigate stock discrepancies

 Maintain goods received utilising computerised SAP inventory system

 Day to day administration; maintaining an efficient documentation filing system

 Ensure branches and customers receive a fast and efficient response to distribution, customer service,

operational and sales queries

 Build customer and supplier loyalty and enhance the company’s reputation for service

An ideal Administrator will hold the following skills and experiences: 

 Experience:

o Previous experience of working in a similar role is essential.

 Technical skills:

o Good knowledge of Microsoft systems including Excel, Word and Outlook.

o Good knowledge of SAP or similar accounting systems.

 Personal Skills.

o Good communication skills.

o Ability to organise and prioritise own workload.

o Attention to detail.

o Team orientated.

Your normal working hours will be based on a 42.5 hour working week, usually Monday to Friday 7.30am to 5pm.  

However, you will be expected to work a daily 8.5 hour shift between the hours of 6am and 6pm on a flexible basis.  

Please apply, attaching your current CV and salary expectations to: 

recruitment@beijerref.co.uk 

Tel. 01372 389221 


